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IIPOTOKOJ OT «29%» aBrycra 2022r.

HOJOXEHHUE
O BUBJIMOTEKE



1. OBIIHUE MMOJIOXKEHHU S

1.1.  Hacrosmee momoxkeHue  perjaMeHTHpPYeT  AEATENbHOCTh  OMOIHOTEKH
MYHULIUTIAIBHOTO OI01KeTHOT0 obueobpazoBarensuoro YUPCIKICHHA «Cpeanss
ob1eoOpasonaresnbHast mkona «Lentp o6pasoanms No62y (manee — mkoga).

1.2. HacTosiee mosnoxenne pa3paboTaHO B COOTBETCTBHH C @DenepanbHBIM 3aKOHOM OT
29.12.2012r.  Ne273-®@3 «OG6 o006pa3zoBaHMM B POCCHHCKOI Qenepanuu», IpUKA30M
Munkynetypel ot 08.10.2012r. Nel077 «O6 yTBepKIeHHH Iopsinka yd4era JOKYMEHTOB,
BXOMJIUUX B COCTAaB OuOMMOTEUHOTro (OHZA» ¢ yderoM mUchbMa MHHOGPa3oBaHHS OT
23.03.2004r. Ne14-51-70/13 «O TIpuMepHOM MOJIOKEHHU O GUOIHOTEKE 0011e00pazoBaTeIbLHOTO
yupexzaeHus», Mertonuduecknx pexkomerparuii ®IBHY «HITB um. K.J[. YumucKoro» or
31.05.2017r., pexomenpaumii MumKyIbTYpEl 0T 12.09.2017r. mo pabote OubmuoTex c
AOKYMEHTAMH, BKIIFOYCHHBIMH B (heepabHBIil CIIHCOK SKCTPEMUCTCKUX MaTePHAIIOB.

1.3. bubnnoTteka ABISETCS. CTPYKTYPHBIM TIOAPA3IEICHHEM IKOJIbI, CO3AHHBIM B TEJIIX
obecrieyeHns MpaBa y4acTHHKOB 0Opa3oBATENLHOTO MPOLECCA HAa OECIUIATHOE MOJb30BAHHE
OuOIHOTEYHO-UHYOPMAHOHHBIME PECYPCAMH.

1.4. Tlopsmok 1O/b30BaHMs HCTOYHHKAME MH()OPMAIMH, [IEPEYeHb OCHOBHBIX YCIYT |
YCIIOBUSL HX IPENOCTABIACHHS ONPENEIAIOTCS HACTOSIIMM IIOJOKEHHEM O OHONHOTEeKEe M
IpaBHJIaMH II0JIb30BaHKs OUOIHOTEKON, YTBEPIKIACHHBIME UPEKTOPOM LIKOJIBL.

1.5 Opranmsamms — ofcnyXHBaHWS — yYacTHHKOB  0Opa3’oBATEIBHOTO nporuecca
TIPOU3BOAMTCS. B COOTBETCTBUM C IIPaBHJIAMU TEXHHKH O€30NACHOCTH H IMIPOTHBOIIOIKAPHBLIMH,
CAaHUTAPHO-TUTHEHUUYECKUMHU TPEOOBAHUSIMH.

2. OEJIH, 3AJAYHA, ®YHKIIMU BUBJUOTEKHU

2.1. Ienn 6GMONHOTEKH COOTBETCTBYIOT LEAM IIKOJbI M BKIFOYAIOT B ceOs B TOM dHCIE:
(opmupoBanye 00Imel KyIbTyphl JUYHOCTH 0OYHAIOIHXCS HA OCHOBE YCBOGHHUS COJEpIKAHUS
OCHOBHBIX 00111€00pa30BaTeNbHEIX POTPAMM, UX afalTaIMsl K JKH3HH B OOIIECTBE, CO3JAHUE
OCHOBBI JI1  OCO3HAHHOTO BBIOOpa M  MOCJIENYIOIIET0 OCBOCHHS MPO(ECCHOHATBHBIX
00pa3oBaTeNbHBIX MPOrPaMM, BOCIHTAHME TPAKIAHCTBEHHOCTH, TPYLOJIIOOUS, YB&KEHHUST K
npaBaM W cBoOOjaM uenoBeKa, IIOOBH K OKpykaromeil mpupome, PoxmHe, ceMbe,
(GopMupoBaHUe 310pOBOro 06pa3a KU3HHI.

2.2. 3amavyamMu OUOIHOTEKH LIKOJIBI SIBIISFOTCS:

o oOecreueHHE  yJaCTHHKAM  00pa30BATENBHOTO — Ipolecca —  00yHarOIIHMcs,
NENaroTHYeCKUM pabOTHUKAM, POJUTENSM (3aKOHHBIM IIPENCTABUTENSIM) 0OyJaromuxces (nanee
— MOJI30BATENMsIM) — JOCTyna K MHOOPMALMHU, 3HAHUSIM, HAESIM, KYJIbTYPHBIM IE€HHOCTSM
TIOCPEJICTBOM HCIOIb30BaHUs OUOIMOTEUHO-UHDOPMAIIHOHHBIX PECYPCOB MIKOJIBI;

® BOCHHTaHHE KYJIbTYPHOIO M IPakJaHCKOTO CaMOCO3HAHMs, IIOMOIIb B COLHATH3aUN
00y4aroLIerocst, pa3BUTHH ET0 TBOPYECKOTO IOTEHIIHANIA;

e TNpHUBJCYEHHE  OOy4arommuxcs K  CHCTEMaTHYeCKOMY  YTEHHIO  y4eGHOif,
XYIOXXECTBEHHOH, HayYHO-TIOIYJISPHOM JTUTEPATYPBI;

° COICHCTBHE PA3BUTHIO II03HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 06yYatOIMXCSL:

¢ (opMHEpOBaHKHE HABBIKOB HE3ABHCHMOTO OHOIMOTEYHOTO IONL30BATENS, OOYUCHHE
TMIOUCKY, 0TOOPY ¥ KPUTHIECKOH OIEHKE HHPOPMAIIUH;

° COJNCHCTBME IMENarOrM4ecKHM pabOTHHKAM B HOAOOpPE HAyYHO-METOIMYECKOH
JUTEepaTypbl, MHGOPMUPOBAHKE O HOBBIX MOCTYIIEHUSX B OHOIHOTEYHbIH (HOHL;

° COBCPLICHCTBOBAHWE TIPEHOCTABJIAEMbIX OMOIMOTEKOH YCIYT Ha OCHOBE BHEIPEHHS
HOBBEIX MH(OPMALMOHHBIX TEXHONOIUH M KOMIIBIOTEPH3ANHH OUOIHOTETHO-HH(OPMALHOHHBIX
IIpOLeccoB, popMupoBaHue KOMPOPTHON GUOIHOTEUHOM CpeibL.

2.3. bubnuoTtexa BBIIOTHIET CIIEAYIOIHE (YHKIHH:

2.3.1. ®opmupyet hoHx GHOIHOTEUHO-UHPOPMALTHOHHBIX PECYPCOB IIKOIBL:



* KOMIUIEKTYET ~OCHOBHOM (OHA y4eOHBIMH, XyHIOXKECTBEHHBLIMH, HAayYHBIMH,
CIIPaBOYHBIMH, MIEIArOrHYECKMMHU M HAYUHO-IIOMYISIPHBIME JOKYMEHTAMHU;

® YYacTBYET B KOMIIJICKTOBAHUH CHELUAIM3UPOBAHHOTO (HOHIA yueOHHKAMH M3 4Hcla
BXOISIMX B (enepanbHblii mepedenh yueOHHKOB, IOMYIICHHBIX K HCIOMB30BAHHIO I1pH
peamu3anuy  HMEIOIIUX TOCYNAapCTBEHHYI —AaKKpeIUTAlHI0 00pa30BaTeNbHBIX MPOrpaMM
Ha4albHOTO OOIIEro. OCHOBHOIO OOLIEro, CpeiaHero oOIIero o0pa3oBaHUA, ¥ y4eGHBIMH
MOCOOHUSIMH, JOMYIIEHHBIME K UCIIOJB30BAHUIO TIPU PEAM3alMK YKA3aHHBIX 00Pa30BaTeNbHbIX
IIPOrpaMM;

e AKKyMynupyeT (OHI JOKYMEHTOB, CO3/1aBaeMbIX B 00pa3oBATENHHON OpraHM3alli
(mybnukanui u paboT menaroros 0Opa3oBaTeNbHON OpraHM3alMy, NyYIIHX HAYYHBIX paboT H
pedepaToB yuammxcs u ap.);

° OCYUIECTBJISICT pa3sMEIlEHUE, OPraHU3alti0 U COXPAHHOCTh JOKYMEHTOB;

° OpraHu3yeT W BEIET CIPaBOYHO-OMONMOTpaUuUecKHil  anmapar: KaTalord
(andaBuTHBINA, CcHCTEeMAaTH4YeCKHil), KapTOTEKd (CHCTEMATHUECKYIO KapTOTEeKy cTaTeil,
TEMATHYECKHE  KapTOTEKW), OSNEKTPOHHBIA  KaTamor, 0asbl JaHHBIX 1[0  HPO(HIIO
00pa3oBaTebHON OpPraHU3aLHH.

232, Ocymectnger  muddepeHIMpOBAHHOE  OHOIMOTEYHO-HH(OPMALMOHHOE
00ciyxHBaHHe 00yYaArOIINXCSI:

* MPEAOCTaBIIAET HH(POPMALHOHHBIE PECYPChI Ha PA3IMYHLIX HOCHTENSX;

e opraHusyeT OOydYeHHE HAaBBIKAM HE3aBHCHMOIO OHOJIMOTEYHOro MOIL30BATENS U
notpeduTess HH(GOPMaLKMHU, COTEHCTBYeT HHTErpAllMH KOMIUIEKCA 3HAHUH, YMEHMH U HaBHIKOB
paboThI ¢ KHUIOM M HH(pOPMALIUEH;

° OKaspiBaeT MH(MOPMALHOHHYIO IONAEP)KKY B pEIUEHHHM 3a1ad, BO3HHKAIOIIUX B
nporuecce yueOHOH, camo0Opa3oBaTeNIbHON U TOCYTOBOM HEATENLHOCTH 00YYArOIIHXCSL;

e OpraHM3YeT MAcCCOBbIE MEDONPHATHS, OPUEHTHMPOBAHHbIE HA pa3BUTHE OOIIEH u
YHTATEIbCKON KYIBbTYPhl THYHOCTH;

° COACHCTBYET MEJArorM4eckuM pabOTHHKaM B OpraHM3alud  00pa3oBaTeIbHOIo
IpoIecca U 1ocyra 00y4Jaromuxcst.

233 OcymectBisier  muddepeHnupoBagHoe 6ubnuoTeyHo-HHGOPMATHOHHOE
00CITy)KMBaHHE TIeIArOrHYeCKuX PabOTHUKOB!

° BBIABISET HHPOPMALMOHHBIE TOTPEOHOCTH ¥ YAOBIETBOPSAET 3aMpOCHL, CBSI3aHHBIE C
00y4eHHEeM, BOCITUTAHUEM 00YYAIOIINXCS;

° CONCHUCTBYET  MPO(ECCHOHAIBHOM  KOMIETEHIHM  IEJAroroB,  IIOBBILICHHIO
KBEUH/I(I)I/IKHL[HI/I, MNIPOBEINECHUIO aTTeCTallluu;

° OCYLIECTBIIET TeKyllee HHOOPMHUpPOBaHHE (IHHM HHPOPMALUHK, 0030pBI HOBBIX
MOCTYIIJIEHHH U IyOIUKauii);

° CIIOCOOCTBYET IIPOBEICHHUIO 3aHSTHI [0 (HPOPMHUPOBAHUIO HHPOPMALILOHHON KyIBTYPhI
oOyvarommxcs, sBISeTCs 0a30H IS NPOBENEHHs MNPAKTHYECKUX 3aHATHH IO paboTe c
HH(OPMAITHIOHHBIMHU PECypPCaMH.

2.3.4. OcymecTriser nuddepeHIIPOBAHHOE OubHoTEeYHO-HH(POPMAITHOHHOE
o0cCiTyKuBaHHE poauTesel (3aKOHHBIX TIpeAcTaBUTeNel) 00y IArOMMXCS:

e YIOBIETBOPSIET 3aMPOCHI MOJb30BaTeNeH B HHPOPMHUPYET O HOBBIX MOCTYIICHHSIX B
6ubmuoreky;

° KOHCYJBTHPYET [0 BOIIPOCAM OpraHM3alMd CEeMEMHOr0 YTEHHs, 3HAKOMHT C
HH(OpMAIel M0 BOCIIUTAHUIO JeTel;

e KOHCYJBTHPYET I10 BOIIPOCaM y4eOHBIX U3IaHUH MIJis 00y JaroIuXCs.

3. OPTAHM3BALIUA AEATEJbHOCTU BUBJIUOTEKHA

3.1. Obmiee pyKOBOACTBO JAEATEILHOCTHIO OMOIHOTEKH OCYIIECTBIAET JUPEKTOP IKOTBL.

3.2. HemocpencTBeHHOE pPYKOBOICTBO OHONMOTEKOH OCYILECTBIAET 3aBEAYIOIIHMIA
OnbanoTexoii, KOTOPBIH HA3HAYACTCS AUPEKTOPOM IIKOJIBL.



3.3. 3asemyrommii OHONMOTEKOM HeceT OTBETCTBEHHOCTH B [pelenax cBoei
KOMIIETEHIMH 3a OPTraHU3aIMIO U PE3YyIbTAThI AEATEILHOCTH OUOTHOTEKH.

3.4. 3aBenyromuit 6uGIMOTEKON pazpabaTeIBaeT u NPEICTaBIAET AUPEKTOPY IIKOJIbI Ha
YTBEPXKICHHE CIIEYIOIIHE TOKYMEHTLIL:

° I0JIOXeHHE O OHOMMOTeKe, MPABHIIA I10JIb30BAHHS OHOTHOTEKOI:

II0JIO’KEHHUE O IUIATHBIX yCIIyrax OMONHOTeKH,
ITAHOBO-OTYETHYIO JOKYMEHTALHUIO.

.5. B cocTaB OubIHOTEKH BXOIUT:
a0OHEMEHT;

e YHUTAJILHBIN 3aII;

e OTIEeN YueOHUKOB;

* oTze HH()OPMAIHOHHO-OHGIHOrpaduuecKoil paGoThL;

e (OHI W CHeNHATH3HPOBAHHBIA 3a1 PabOTBl C MYIBTHMEIUHHBIMH H CETEBBIMH
JOKYMEHTaMHu;

e MeIuaTeka.

3.6. bubnuoreuHo-uH(pOPMALHOHHOE 0GCTYKHBAHHE OCYIIECTBISETCS B COOTBETCTBHH C
1aHaMH padOTEl OUONTHOTEKH H PEIKUMOM PAOOTHI IIIKOIbL,

3.7. bubnuoTeka BIpaBe NpPeIOCTABIATH I[LIATHBIE OnbIHOTEYHO-MHPOPMALIHOHHEIE
YCIIYyTH, IIepeYEHb KOTOPBIX OMPEACISIETCS yCTABOM LIKOJIBI.

3.8. Pexum paboThl GHOTHOTEKM OMpenenseTcs 3aBedyrOLIHM OHOMHOTEKOH ¢ YUETOM
pesxuma paboThl WKobL. ONHH pa3 B MECSI IIpeaycMaTPUBAECTCA CAHMTAPHEIH [eHb, B KOTOPBIi
00CITy)KMBaHHE MONB30BATENEH HE IPOM3BOIUTCS.

4. YueT mocTynieHus: ¥ BoIOLITHS JOKYMEHTOB GHGIHMOTE4HOT0 houga

4.1. Ilpuem nOKyMEHTOB B (pOH OHOIMOTEKH BKIIFOYAET CIIEIyIOLIHE OIEpPAlIUH:

° CBCpKA MOCTYIUICHMH C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HAKITanHas, aKT),
BKJTIOYAIOIINM CITHCOK ITOCTYHIHBIIUX JOKYMEHTOB;

° COCTAaBJICHHE INEPBMYHOTO  YYETHOrO  JOKYMEHTA /I  IIOCTYILIEHHH  0e3
COTIPOBOJIMTENBHON TOKYMEHTAIHH;

® Peructpamus NOCTYNHBUIMX NOKYMEHTOB B PErHCTpax CyMMAapHOTO, IPYIIIOBOrO H
HHmuBEAYyanbHoro  ydera (I'OCT  7.0.93-2015  «buGmuoreunsii  ¢ona.  TexHomorus
bopmupoBanusay).

4.2. Ilpu TOMOJHEHMH OCHOBHOrO OMOIHOTEUHOro (OHZA HEOGXOMHMO COBTIONATH
TpeboBanns  @enepanbHoro 3akoma ot 25.07.2002r. Noll4-®3 «O IIPOTUBOAEHCTBHI
SKCTPEMHUCTCKON — NeSTeNbHOCTHY. JIOKYMEHTBI, BKIIOUEHHBIE B DenepabHBI  CITHCOK
SKCTPEMHCTCKUX MaTepuanoB (nanee — OCOM), omybnukoBaHHBI Ha O(GHIIMATLHOM caiiTe
Mumuzocra (http://minjust.ru/ru/extremist-materials), npuoGpeTars 3amperieHo, NP BBIIBICHUH
UX B (DOHZIE — H3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTka TOKYMEHTOB GUOIHOTEUHOro (OHIA.

43.1. Vyer u o00paGoTka JOKyMEHTOB OCHOBHOTO (hoHZA OCYILIECTBIISIETCS
UHIUBUIYalTbHBIM CrI0COO0OM. CBeeHMS O MOCTYNHMBIIMX MEYATHHIX JTOKYMEHTaxX BHOCSTCS B
«KHHTY CyMMapHOro y4era TOKYMEHTOB OCHOBHOTO (DOHIAY.

[TocTynuBiImMM 0KyMEHTaM IPHCBAUBAIOT MHAMBUIYAIBHBIN PErHCTPAIHOHHBI HOMEp
(MHBEHTApHBI HOMEp WM MHOM 3HAK, NPUHATHIH B KAuecTBE PErHCTPALHUOHHOTO HOMepa,
CHCTEMHBIE HOMEp U1 3IEKTPOHHBIX JOKYMEHTOB) U MH(pP XPaHEHHS.

Peructpannonneie HoMepa u IMH(PEI OTMEYAIOT B PErHCTPAX HHIMBHIAYAILHOTO ydeTa
AOKYMCHTOB — MHBEHTAPHOW KHHIE, KAPTOTEKE PErHCTPALNH Ta3eT, )KypHAJIOB, YUETHOH 6asze
JAHHBIX.

Bee oKk3eMIUIAPBI NPHHSTEIX W3[aHui mTemmentoroTes. LIITemMiens ¢ HAUMEHOBAHHEM
00pa30BaTeNbHON OpPraHU3alHK OMKEH OBITh MPAMOYIOIbHOM (JOPMEL pasMepoM He GObIie
geMm 1,5 X 4 cMm.

L) e e



[IIremnens craButes Ha o6opote THTYJIBHOTO JIUCTA (MIPU OTCYTCTBHH THTYJILHOTO JHCTA
— Ha TEPBOH CTpaHuLe TeKCTa IOJ 3armaBuem), Ha 17-if CTPaHHIIE II0J TEKCTOM B JIEBOM
HIDKHEM YTy W Ha 000pOTe KaXIOro MpuiiokeHwus. Ha Opolmopax u jJKypHanax IITEeMIIeNb
CTABHTCS TONBKO Ha 00JI0XKKe UM Ha T1epBOii CTpaHHIE TEKCTA.

CocrtaB ocHOBHOrO (oH7a (uKcupyeTcst B KapTOYHOM an(paBUTHOM KaTalore, B
DJIEKTPOHHOH 0a3e NaHHbIX OUOIMOTEKH.

4.3.2. Vuer u o6paboTKa crennatu3upoOBaHHOTO (onna. Crnennanusuposanuslii GoHzI
YHUTBIBACTCSA H XPAHUTCA OTACIBHO OT OCHOBHOTO GUOMHOTEYHOrO (hOH]A.

YHeT J0KyMEHTOB CIIeL[HaIN3UPOBAHHOTO (hOH/E, KAK MHOT03K3eMIIJIAPHO JTHTEpaTypEl,
OCYIIECTBIIACTCS IPYNIOBBIM CIOCO00M M OTpaxkaeTcs B «KHHIe cyMMapHOToO ydeTa y4eGHOTO
(hoHIa» U B KAPTOTEKE PETUCTPAIHOHHBIX KAPTOUEK.

Ha xaxnoe HammeHOBaHue 10KYMEHTOB CHEHAIM3UPOBAHHOTO (hOHIA 3aBOAMUTCS
OTAC/bHAA  ydeTHas Kaprouka. Kaprouku c¢ OuGmmorpaduyeckuM ompcaHueM H3aHHL
Y4eOHHKOB pPacCTABISIOTCS B YUETHYIO KapTOTeKy MO Kjaccam, a BHYTPH KIACCOB — IO
andaBuTy (aMHIHH aBTOPOB MM 3ariaBUid. JUtsi KOHTpOIA 3a COXPAHHOCTBIO YUYETHBIX
KapTOHEK OHM PErHCTPUPYIOTCA B «JKypHae perucTpamu y9eTHbIX KapToueK YueGHHKOBY.

Texnuuaeckas 06paboTka 10KyMeHTOB NpEeNyCMaTPUBAET CIEAYIOIIME OMEPALHH:

¢ IPOCTAaBICHHE HA KAKIOM JOKYMEHTE INTEMIIENs OUOIUOTEKH B COOTBETCTBHH C
MYHKTOM 4.3.1 HACTOSAIIEr0 MONOKEHHUS;

° YCTaHOBJICHHE CPENCTB 3alUThI OT yTPaThl (MATHUTHBIN JaTUHK, PATHOYHIL, HHON BHJI
MapKHPOBKH);

¢ WSTOTOBJICHME M IPHKPEIVIEHME K JIOKYMEHTY Macrmopra yueOHmka. Ilacmopr
y4eOHHKa MPUKICHBAETCS HA ITOCIENHEl CTpaHHIC y4eOHMKA. 3allOJHSETCS MPH BbIIade
YUTATEITIO.

Y4er crenmanu3upoBanHoro (oHma [IpelyCMaTPUBAET OTPAXKEHUE €ro COCTaBa B
CIpaBOYHO-OHOIHOrpaduIeckom amnmapate GHOIMOTEKH, B TOM uHCIC B JJIEKTPOHHOH 0Oase
JAHHBIX.

4.4. BbiObITHE TOKYMEHTOB OHOIHOTEYHOTO (YOH A,

44.1. TlpuuuHEL, 1O KOTOPBIM JOKYMEHT MOXKET ObITh BBIBEIECH M3 COCTaBa
OubmuoTeyHoro (oHma, BKIIOYAIOT B TOM YHCIIe BETXOCTh, NE€(PEKTHOCTh, YCTAPENOCTh MO
CONEpIKaHUIO, yTpaty. Mckirodenue noxymenra u3 GubauoTeuroro (oxna [IPOBOJIUTCST Ha
OCHOBAHWH aHallM3a coCTaBa OMOIMOTEYHOro (GOHIA U PE3yILTATOB €10 IIPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTA ITOHUMAIOT pe3yJbTaT €CTECTBEHHOTO CTAPEHUS WM
(pu3MHIecKoro H3HOCA TOKYMEHTA.

4.4.3. Tlon nedeKTHOCTBIO HOKYMEHTA MOHHMAIOT YaCTHYHYIO MJIM IOJHYIO YTpary
SKCITyaTalHOHHBIX KaYeCTB JOKYMEHTA B Pe3YIbTAaTe BHEITHETO BO3eiiCTBIS.

4.4.4. Tlox ycTapenocTeio M0 CONEP/KAHUIO TOHUMAFOT IIOTEPIO aKTYalTbHOCTH TEMATHKH,
MOATBEPIKIAEM YO OTCYTCTBUEM copoca  yMTaTenel, HEBOCTPEOOBAHHOCTEIO B
[IepepacpeelIeHUH U pealin3aliiy.

4.4.5. Tlon yTparoif HOKyMEHTa MOHHMAIOT ero OTCYTCTBHE B (poHIE OUOIHOTEKH IO
IIpUIMHAM TIOTEPH, XMIICHHUS, OCICTBUH CTUXMHHOIO, TEXHOTEHHOTO (B TOM YHCIIE XaKepCKOH
aTaKky M HCBOCCTAHOBHMMOIO c0Os 3MEKTPOHHOTO 000PYIOBaHHS) HIH COIMATBLHOTO Xapaxrepa,
110 HEYCTAHOBJIEHHOH MIPUYHHE.

4.4.6. Tlpouecc HUCKIIOYEHHS IOKYMEHTOB W3 QoHIa OHONHOTEKHM OCYLIECTBISETCS B
COOTBETCTBHHU C [lopsAnKoM ydeTa HOKYMEHTOB, BXO/SAIIMX B COCTAB OHOIHOTEYHOTO (onsa,
YTBEPIKIEHHBIM IpruKa3oM MuHkyneTyps! ot 08.10.2012r. Ne 1077.

4.4.77. BbIOBITHE NOKYMEHTOB GHOIHOTEYHOIO (GoHma MPOU3BOAWTCS B pe3ylbTaTe HX
CIHUCAHMS KOMUCCHEH, CO3IaHHON PYKOBOIHUTEIEM 00pa3oBaTebHOM OpraHH3aLiH.

4.4.8. VTummsanus CnUCaHHBIX JOKYMEHTOB OHGIHOTEHHOrO Gonma mpousBoAMTCA B
COOTBETCTBUH C 3aKOHOAATENILCTBOM PD.



5. IIPOBEPKA TOKYMEHTOB BUBJIUOTEYHOI'O ®OHJIA

5.1. TlnanoBas mpoBepka IOKYMEHTOB OHOIHOTEYHOIO donma mpoBomETCA €
[EPHONMIHOCTRIO ONMH pa3 B IIATH JIET HA OCHOBAaHUM rpaduKa MPOBEPKH, YTBEPHKICHHOTO
3aBeAyIOLIMM OMOIMOTEKOIA.

5.2. Buemnanosas npoBepka JOKYMEHTOB OHONHOTEYHOTO (OHZIA IPOH3BOAUTCA B
00s3aTeTbHOM TIOPSIIKE:

° TIPH BBIABJICHHM (DAKTOB XHIIEHHS, 3I0YNOTPEOICH S WK II0OPYU JOKYMEHTOB;

° B CIyyae CTHXHHHOrO O€ICTBHs, IOXapa HJIH JIPYTHX UYPE3BBIYANHBIX CHTyalHil,
BBI3BAHHBIX OKCTPEMATbHBIMU YCIIOBUIMU;

e IpPH PEOpraHU3aliy UK JIMKBUAALNH 00pa3oBaTe/ibHOW OpraHu3aIHH.

5.3. IlpoBepka QoHza HA IpeIMET HAIUYHS B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCOM,
IIPOBOAUTCS:

° IIPH [TOCTYIIJIEHUH HOBBIX JJOKYMEHTOB B (DOH/I;

° CHCTEMaTHYECKH (HE pe)ke OJHOTO pasa B TpH Mecsna) myreM cBepkn ®COM co
CripaBoYHO-OubIHOrpapuyeckum ammnaparom hoHma OUOIHOTEKH.

5.4. Ilo uroram IpoOBepKHU 3aBEAYHOMUH OUOIHOTEKON COCTABISIET aKT, HOMHCHIBACT U
XpaHHUT €ro B OUOIMOTEKE B TEUEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKIATYpoii mer. Ecin kakie-
TO MOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOM IpUYHMHE, TO K aKTy MPHKIALBIBAETCS HX
CIHCOK, B KOTOPOM (DHKCHPYIOTCS CBEICHHS O KOJIHYECTBE JOKyMEHTOB OubmmoTednoro GoHga
B HAJWYIUH K KOJHYECTBE OTCYTCTBYIOIIMX NOKYMEHTOB, B TOM YHCJE II0 HEYCTAHOBIEHHOM
IpHYKHe. B aKTe TakKe yKasbIBAOTCS HOMEp H aTa aKTa Mpeablayieil IpoBepKA.

Ilpn BbIIBIEHME B IIpolecce HpoBepkH (OHAA OTCYTCTBYIOIIMX IOKYMEHTOB W
HEBO3MOXKHOCTH YCTAHOBJICHHS BHMHOBHBIX JIMI[ YOBITKH II0 HEJOCTAYaM CIIHUCBIBAIOTCS B
COOTBETCTBHH C JEHCTBYIOLIHM 3aKOHOIATENLCTBOM.

5.5. [ns mposepkm OubamoredHOro (GoHAA IMKOLI HA TIPEAMET HAIHYHS B HEM
AOKYMEHTOB, BKIIOUeHHbIX B ®COM, B mKose co3naercs crenuaibHas KoMHCCHS 110 CBEpKe
oubimoreunoro ponna ¢ PenepanbHbIM CIHUCKOM SKCTPEMHCTCKHX MATEPHAIOB, BBISBICHHUIO,
U3BATUIO W YHHYTOXKEHHIO SKCTPEMHCTCKHX MarepuayioB (manee — Komwuccns mo mpoBepke
SKCTPEMHCTCKHX MaTEePHATIOB), KOTOPask CUCTEMATHYCCKU (HE Pelke OJHOTO pasa B TPH MECSIA)
OCYIIECTBISIET MPOBEPKy OuOnMoTeuHOro (OHAA MIKOABI HAa MpeAMeT HaIHuMsi B HEM
AOKYMEHTOB, — BKMIOYeHHBIX B @COM, nyrem cBepku OCOM co  crmpaBouHo-
Oubmmorpadmaeckum armmapatom GoHA.

IIpu BbIsBNEHHH NOKyMeHTa, BKIIOYeHHOro B ®COM, Ha 3Tale KOMIUIEKTOBaHMs (GOHIa
yKaSaHHLIfI JOKYMEHT HE€ IIOAJIEKHUT BKIIOYEHHIO B OuOIIHOTEYHBIH (1)OH,E[ IIIKOJIBI.

B ciyuae BeIBIEHHS NOKyMeHTa, BKIIOYeHHOr0 B DCOM H yiKe HAXOSAIIErocs B (hoHIe
OMOMMOTEKH IIKOMBIL, JOKYMEHT HCKIIOYAeTcs H3 OUOIMOTEUHOTo (OHAA M MOMIESHKHT
YHUUYTOXKEHHIO.

6. IIOPAIOK TMOJIb30BAHUS BUBJNOTEKOM

6.1. 3amuch 0OyuaromuXcs IIKOJBI B OMONMOTEKY NPOM3BOAUTCS IO CIHCOYHOMY
COCTaBy KJjlacca B HHAMBH/IYaTbHOM IOpPSJAKE, MENAarornyecKHX W HHBIX PabOTHHKOB IIKOJIBL,
poomTene  (MHBIX — 3aKOHHBIX  IpeACTaBHTENeH) 00ydaloluxes — 110 TIAcHOpTy.
[lepeperncrparus mons3oBatesneil GUOIMOTEKH TPOH3BOAUTCS €KETO/THO.

6.2. JIOKyMEHTOM, MOATBEPI)KIAIOIIUM IIPABO MOJb30BAHHS OHOIHOTEKOMN, SIBISETCS
UUTATeIbCKUH (opMynsap. UYnurtarensckuit GhopMynsp QUKCHPYeT AaTy BBLIAYH IIOTH30BATEIO
JOKYMEHTOB U3 (poHIa OMOIHOTEKH H HX BO3BpAILCHUS B OHOIHOTEKY.

6.3. [Topsinok mosb30BaHms A00HEMEHTOM:

6.3.1. Tlogp30BaTeN MMEIOT MPABO IOJYYUTh Ha JOM W3 MHOTOTOMHBIX H3IAHHI He
Ooree IBYX JOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcuMalbHbIe CPOKH T10JIb30BAHMS JOKYMEHTAMH:

o yueOHMKH, yuyeOHbIe TOCOOUs — y4eOHBIH IO,



° HaydHO-IOIIyJsIpHAst, MO3HaBaTeIbHAs, XyI0KECTBEHHAS JINTEPATYPa — OIUH MECSII;

© IMCPUOIMYECKHE M3JaHUsI, H3[aHMs MOBBILIEHHOTO cIipoca — 15 Hei.

6.3.3. [lonp30BaTeny MOTYT MPOIHTH CPOK TONB30BAHUS JOKyMEHTaMH, €CJIH Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTHX I0JIL30BATENEH.

6.4. Tlops10K HOTB30BAHNS UHTATBHEIM 3aJI0M.

6.4.1. JlokyMeHTEI, HpelHa3HAYEHHBIE IS PAGOTHl B YHTAILHOM 3ajile, Ha 1IOM He
BBIIAIOTCSL.

6.4.2. DHUMKIONEINH, CIIPABOYHHKH, PEIKHE, [ICHHbIE U HMEIONIHECS B eIHHCTBEHHOM
OK3EMILIAPE TOKYMEHTHI BBIJAKOTCS TOIBKO JIJIs PabOTHI B YUTAILHOM 3aJle.

6.5. [lopsanok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B GUBTHOTEKE.

6.5.1. PaboTa ¢ KOMIIBIOTEpOM yYacTHHKOB 0GPa30BATENBLHOTO IpoIecca Mpou3BOIUTCS
Mo rpaQuKy, yTBEPKAEHHOMY JHPEKTOPOM IIKOJEL, U B IPHCYTCTBHH COTpyIHHKA OHOTHOTEKH.

6.5.2. Paspemraercst paGoTa 3a OJZHHM NEPCOHAIBHBIM KOMITbIOTEpOM HE OoJiee ABYX
YENIOBEK OJIHOBPEMEHHO.

6.5.3. Tlop30BaTeIb UMEET MPaBO PabOTATh C COOCTBEHHLIM HOCHTEIEM uHpOpMAaITHK
NIOCJIC IPEBAPUTEIBLHOTO TECTUPOBAHHUS €0 PA0OTHHKOM OHUOIHOTEKH.

6.5.4. Ilo Bcem Bompocam moucka MHGOPMALHU B HUHTEPHETE II0JIb30BAaTeNIb JOJIKEH
obparatbess K pabOTHHKY OMONMOTEKM; 3alperaeTcs oOpalieHue K pecypcam HHTEPHETa,
NpenoararIiuM OIIAaTY.

6.5.5. PaboTa ¢ KOMIIBIOTEPOM TPOU3BOIUTCS COTJIACHO YTBEPKIECHHBIM CaHUTAPHO-
THTHECHUYECKUM TpeOOBaHHUSM.

7. IPABA U OBSI3AHHOCTHU BUBJIUOTEKH

7.1. PaboTHHKY OUOIHOTEKH HMEIOT TIPaBO:

° CaMOCTOATENIBHO  BBEIOMpAaTh  (POPMBI, CpeAcTBA M METOIbl  OHOIHOTEYHO-
HH(QOPMAITHOHHOTO  0OCITyKHBAHUS 00pa3oBaTebHOr0 U BOCIHTATENBHOTO IPOLECCOB B
COOTBETCTBUH C LIC/ISIMU M 3a/1a4aMH, YKa3aHHBIMH B yCTaBE LIKOJIE H MOJIOKEHUH 0 OHOIHOTEKE;

° MHPOBOIUTL B yCTAHOBIECHHOM MOPsiiKe (aKylIbTaTUBHBIC 3aHATHS, YPOKH H KPYXKKH
OnbmoTeYHO-0rGIHOrpad HUeCKHX 3HAHUI 1 HMH()OPMALIOHHON KYILTYPEL;

® OIPEaensITh MCTOYHHKH KOMILIEKTOBAHUS MH(POPMAHOHHBIX PECYPCOB;

® H3bIMAaTh W PCAIM30BLIBATE JOKYMEHTHI M3 (DOHIOB B COOTBETCTBUM ¢ HHCTPYKIHEH 110
ydery OubmuoreqHoro Gpouma;

° YYacTBOBATh B YIPABICHHH LIKOJIOH B IOPSAIKE, OMPENEIIIEMOM yCTABOM;

¢ YYacTBOBAaTB B COOTBETCTBHH C 3aKOHOZATENbCTBOM P® B paGore GuOIMOTEYHBIX
accolralui Uik COK30B.

7.2. PaboTHuKM GHOIMOTEK 00SI3aHbI:

° 00eCreYnTh MONIB30BATENSIM BO3MOXKHOCTE PaGoThI ¢ UH(QOPMAMOHHBIMH PeCypcamu
OUOTHOTEKH;

e HH(QOPMHUPOBATE TOJE30BATENEH 0 BUIAX IPEIOCTABIISIEMbIX OHOIHOTEKOMH YCIIYT;

° OCYWICCTBIATHL IIJIAHOBEIC K BHEIUIAHOBBIE IIPOBEPKH OuOIHOTEYHOro (oHMa,
PETYISIPHO OCYIIECTBIATE MPOBEPKY OUOIHOTEYHOr0 (HOHA LIKOJIBI HA TPEIMET HANHIHS B HEM
JIOKYMEHTOB, BKIFOUEHHBIX B DCDOM;

e 00ecneunTh HAYYHYIO OPraHu3anuio (GOHIOB U KATAIOTOB;

* (opMupPOBaTh (POHIBI B COOTBETCTBUH C YTBEPIKACHHBIMH (benepambHBIME TEpEUHIMHU
Y4eOHBIX H3JaHUN, OCHOBHBEIMH 00DPA30BATENBHBIMH IporpaMMaM#  [IKOJIBI, HHTEPECaMH,
NOTPEOHOCTAMHE H 3aIIPOCaMK BCEX KATETOPHil MOIb30BaTENEl:

° COBEPUICHCTBOBATH  MH(MOPMALUOHHO-OMOMHOrpadHueckoe ©  OHOIHOTEUHOE
00CIy)KHBaHHE TI0JIL30BATEIEH;

o o0ecrneyMBaTe  COXPAHHOCTh HCIONB30BAHHMSA  HOCHTEIei uHbOpMAIHKE,  HX
CHCTEMAaTH3AIHIO, Pa3MEIIEHNE H XPaHeHHE;



e 00ecmeuMBaTh PEXUM PabOTHI B COOTBETCTBHHM C MOTPEOHOCTAMHU MOJb30BaTeIeH U
paboTOo# NIKOJIEI,
° OTYMTBIBATHECS B YCTAHOBJICHHOM IIOPSIIKE MEpe.l THPEKTOPOM IIKOJIEL.

8. IPABA U OBSI3AHHOCTH MOJIb30BATEJEN BUBJINOTEKH

8.1. TTonp3oBaTenn GHOINOTEKH UMEIOT IIPABO:

° I[OJy4YaThb  MOJNHYXO  HH(pOpPMAmMI O  cocrtaBe  OuOnHoTeyHOro  (hoH/a,
HH()OPMaLHOHHBIX Pecypcax H IPeJI0CTaBIsIeMbIX OHOIMOTEKOH yCayTax;

° I0Jb30BATECS CIIPABOYHO-OHOIHOrpadHIeCcKUM armnapaToM OHOIMOTEKH;

° TONy4YaTh KOHCYJAbTALMOHHYIO IIOMOIIb B TIOMCKE H BBIOOpE HCTOYHHKOB
HHPOPMAIIHH;

° TIOJYYaTh BO BPEMEHHOE I10JIb30BaHME HA a0OHEMEHTE W B YMTAILHOM 3aJl€ NeUaTHLIE
U3JaHH, ayTMOBU3YyalbHBIE JOKYMEHTB! U APYTUe HCTOUYHUKK HH(OPMALHH;

e IIPOJJIEBATH CPOK MOTH30BAHHS TOKYMEHTAMH;

° IOJy4aTh TeMaTHYeCKHe, (pakTorpauueckue, yTOUHSIONME W OuOMMOrpapuyeckune
CIIPaBKH Ha OCHOBE (oHIa OMOIHOTEKH;

e IOJyYaTh KOHCYJIbTAIMOHHYIO IOMOIIL B padoTe ¢ mH(popMalueit mpy mojas30BaHUuH
JJIEKTPOHHBIM U WHBIM 000PYI0OBAHHEM;

e Y4YaCTBOBATH B MEPOIPUATHUSAX, TPOBOTUMBIX OUOIHOTEKOH.

8.2. Ilonp3oBaTenn OHOIHOTEKH OOSI3aHBL:

e COOMIONATH MpaBHiIa M0JIb30BAHKS OHOIHOTEKOM;

o 0epexHO OTHOCHTBCS K IIPOU3BEICHHUSIM Meyarh (He BBIPLIBATh, HE 3arH0aTh CTPAHMII,
HE J€aTh B KHUIaX MMOMYEPKUBAHUH, IIOMETOK), HHBIM JOKYMEHTAM Ha Pa3/IduyHbIX HOCHTEISX,
000pyI0BaHUIO, HHBEHTAPIO;

° IOJAEPXKHUBATH ITOPSIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JIOCTYIT€ OMONMHOTEKH,
pacroIoKeH sl KapTOYeK B KaTajlorax M KapToTeKax;

° TOJIb30BaThCsl ILIEHHBIMH M CIPABOUHBIMH JOKYMEHTAMH TOJBKO B ITOMEIIEHUH
OUOIMOTEKH;

o yOemuTbCs MOpH IOTYyYEHMH [OKYMEHTOB B OTCYTCTBUH JAeEKTOB, a HpH
oOHapyKeHHH NPOHH(POPMHPOBATE 06 3TOM paboTHuKa OmGaHOTekH. OTBETCTBEHHOCTH 3a
oOHapy KeHHBIE Ne(eKThI B CIaBaeMbIX JOKYMEHTAX HECeT MOCIeNHH [0Ib30BaTeNb,

° pACIHUCBIBATHECS B YUTATENbCKOM (DOpMyIisipe 3a KaKIbli IOJYYEHHBIA JOKYMEHT
(nckodeHne: obyyaromuecs: 1-4-x K1accoB);

e BO3BpallaTs JOKYMEHTEI B 6H6HI’IOTeKy B YCTAHOBJIEHHbIE CPOKH,

° 3aMCHSTH [JOKYMEHTEI OHONMOTEKM B Cliydae HUX yTpaThl WM IOPYH UM
PaBHOLCHHbIMH JIMOO KOMIIEHCHPOBAaTh YyIepd B pasmepe, YCTAHOBJICHHOM IIpaBHIIaMH
T0JIb30BAHUSI OUOJIMOTEKOI;

° IIOJHOCTBIO PACCYUTATHCS ¢ OMOIMOTEKON 10 HCTEUSHHH CPOKa OOYUEHHS UITH pabOThI
B ILIKOJIE.



